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QUY TRINH PHUC KHAO BAI THI KET THUC HQC PHAN

I. MUC PiCH

- Quy dinh théng nhét cach thirc phuc khao bai thi KTHP.

- Dam bao tinh khach quan, cong bing trong cong tac chém thi phuc khao bai thi KTHP.
II. PHAM VI AP DUNG
Quy trinh nay cé lién quan dén céc don vj sau dy (dénh déu x):

X Phong Dao tao

O Phong Quan tri Phyuc vu

X Phong Khao thi &DBCLGD (BP Khio thi)

O Phong Hanh chinh T chirc

O Phong Thanh tra Phap ché O Trung tdm Thong tin Thu vién
O Phong Khoa hoc CN & HTQT X Cic khoa
O Phong K& hoach Tai chinh X Cac B4 mon

O Phong Céng tac Hoc sinh sinh vién

IIL. TAI LIEU VIEN DAN
- Quy dinh vé kiém tra — thi va quan ly két qua hoc tap cua sinh vién Pai hoc hé

ddo tao chinh quy ban hanh kém theo Quyét dinh sb 179/QD-DPHKT&QTKD-
KT&DBCLGD ngiy 04 thiang 3 nam 2016 cua Hiéu truong trudng DH Kinh té & Quan
tri kinh doanh (QC03).
- Quy dinh v& kiém tra - thi va quan 1y két qua hoc tap cuia sinh vién Pai hoc dao
tao theo hinh thitc VLVH ban hanh kém theo Quyét dinh s6 738/QD-DPHKT&QTKD-
KT&DBCLGD ngay 18/8/2016 ciia Higu trudng truong PH Kinh té & QTKD (QC12).

IV.NOI DUNG
STT | Trach nhi¢m Ngi dung cdng vige Thdi gian Biéu miu
| xaéy dung ké hoach phiic khio: | - Kém véi ké hoach
BO phan Khao thi | Xay dung ké hoach phic khio | oy 4y 4hi kgt thisc hoc
1 - Phong Khao can cir ké hoach thi, ké hoach | “ 4
thi& PBCLGD chim thi. phan
Tiép nhin don phiic khio: - Trong thoi gian 10
- Nhin don phic khéo cua sinh v ké ti o
vien. ngay ke tu ngay cong
- Thu 1& phi phac khao. b6 diém duoc ap dung
B4 phan Khio thi déi voi sinh vién hg OC03 - BO9:
, |-PhongKhio dao tao chinh quy. oC12 Blo,
thi& DPBCLGD; - Trong thoi gian 15
Sinh vién. ngay ké tir ngay cong
bd diém dugc ap dung
déi véi sinh vién hé
vira lam vira hoc.
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QUY TRINH PHUC KHAO BAI THI KET THUC HQC PHAN

STT | Trach nhi¢m N¢i dung cdng viée Thoi gian Biéu miu
| Kiém tra dom phic khio:
3 thp‘hanKKhh'ao thi I( Can bo ghf‘mg KE&BB_CIJGD Ngay sau sau khi tiép | QC03 - B09
- Phong Khao iem tra day du cac noi dun a )
thi& PBCLGD; trong don nhu: HQ tén, mon thlg nh@n don phuc khao QC12-BI10
ca thi, gid thi, diém phtic khéo..
B phan Khao thi Toilg hgp phéin loai don phuc - Sau khi hét han nhan
4 |- Phong Khio kl';%?lg bt vl don phuc khao 01
thi& PBCLGD | phan logi theo mon thi ngay
Rut bai phic khﬁo
- Can cir theo S6 béo danh trong
o . don phiic khao va so phéch trong
B phén Khao thi | pian ban phach tién hanh rat bai | 01 ngay sau khi phan
3 - Phong Khéo cham phuc khéo. .
thi& PBCLGD - Kiém tra dbi chiéu ddu phéach logi don
xem c¢6 ding tén ngudi 1am don.
- Pua bai phiic khdo vao thi va
niém phong
T chirc chdm phiic khio:
- Céan by dugc phén cong chim
phuc khao khong phai 1a cén bo
- . | chdm thi 14n 1. Cong tic chim
By ppa Kh-ao - phac khao bai thi do truéng bd QCO03 - B10;
- Phdng Khao mon va 02 cin by duge phin | 01 ngay sau khi rit bai | QC03 - B11;
6 thi& PBCLGD; | cong chdm phic khao dam hic kha C12-Bl1:
Cén bd chdm phic nhiém. Thuc hién theo quy dinh s o Q ) >
khiio. tai QCO3-diéu 21 khoan 6 déi QC12-B12
v6éi hé chinh quy va thuc hién
theo quy dinh tai QC12-diéu 19
khoan 4 dbi véi hé vira lam vira
hoc.
B& phan Khao thi Kiém tra:
= 2o thi | - Can bd phong KT&DBCLGD . ,
7 &ngglcglﬁg? thi kiém tra céc hd so lién quan nhu: Sau khi cham phic
’ A A ‘A A
ity | Bai cham, bién ban cham, cach khao xong
Cén bd cham phuc | - p2
khéo.
In phiéu diém va ky phicu
B6 phan Khao thi | diém:
- Phone Khao thi | - Cén bd phong KT&DBCLGD . .2
N BBgLGD; in phiéu diém ti file Excel thanh | Saukhiddkiemtra | QCO3 - BI2;
Céin bd chim ohi 04 ban. . . cac thu tyc lién quan | QC12 - B13
an b cham puc | _ c4p bo nhip diém cing voi can
khao. bo phong KT&DBCLGD ky tén
vio phiéu ghi diém.
B6 phén Khao thi | Giao phi€u diem phic khio:
- Phong Khao thi | Can bo phong KT&DPBCL giao . . on X
9 & PBCLGD; phiéu diém vé phong Do tao, 01 ngay khi 13p phicu QCO3 - B26
Cén bd Phong Pao | cac Khoa diém phic khio xong
tao;
Vian phong khoa
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QUY TRINH PHUC KHAO BAI THI KET THUC HQC PHAN

V. BIEU MAU

Tr | Tén bifu miu Mahéa | Filebidumiu |NOILUU | 3HO0
Pon xin phuc khao bai BP‘Khéo thi - 02 nim
Lo | g QC03-B09 QC03-809 Donxin | F1ONgG ciine bai thi
phuc khao bai thi.doc | KT&DBCLGD &
, |Biénbanchimphic | 003 g ?ﬁbﬁé‘a" Lt 02 nam
S A 8 QC03-B10 Bién ban N A1 thi
khdo Smenic sodec | KT&DBCLGD | 08 bai thi
, |Bienbandbithoni |03 gy Egbg“ thi- | 02 nam
. £ ’ s = 03- Bién ba i\ AT L
cham phic khao d%fthiaﬁlclham'; r | KT&DBCLGD | €ing bai thi
BP Khao thi - —_——
4. | Phiéu diém phuic khao | QC03-B12 coxae | PRODE R
o ibeonx | KT&DBCLGD | o408 bai thi
BP Khao thi -
: : Phong 02 nim
5. | Sb giao diém thi C03 - B26 sl
g Q ot memouso | KTEPBCLGD | cing bai thi
giao diem thi.xlsx
N BP Khao thi - & i
on Xin phuc a0 bal Phe nam
6. : QC12-B10 B ong e
thi Efctzld\g;?bgﬁ?hrdmog KT&DBCLGD cung bai thi
S5t b e ol BP Khao thi - i
1€n ban cham phuc Phon n
7 : QC12-Bll — g Ry
khao d%ﬁ%iglég;%bi’ v | KT&DBCLGD cung bai thi
B BP Khao thi - .
ién ban doi thoai A nam
8. x o K QCl12-BI12 e Phong ST
cham phuc khao Qcaiﬁﬁﬁgcba“ KT&PBCLGD | cung bai thi
BP Khao thi - 02 nim
9. | Phiéu diém phic khao | QC12-B12 copiapnes | LPONS cing bai thi
e | RT&DBCLGD
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QUY TRINH PHUC KHAO BAI THI KET THUC HQC PHAN

VL. SO PO LUU TRiNH . .
Bit dau

Xay dyng ké
hoach phiic khao

Tiép nhén don
phuc khao

Chura du thong tin

Kiém tra don
phtc khao

D théng tin

Téng hop phén loai
don phic khao

Ruit bai phiic khao

T6 chitc chdm phic

khao B

Kiém tra bai Chua dat
chim, bién
ban chdm

In phiéu diém va
ky phiéu diém

Giao phiéu diém
phtic khao

Két thuc

: 01
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